Instructions to sign up for the Washington Tool for Online Rating (WATOR)

Signing up for WATOR as an employee in an organization

Establish an account in Washington’s Secure Access Washington (SAW)
Staff who already have a SAW account for your organization-issued email address can use your
existing account.

If you do not have a SAW account, set up a new SAW account using your organization-affiliated
email.

1. Sign up

Go to https://secureaccess.wa.gov/ and click the SIGN UP! button to set up your account using
the following email and username instructions:

Email: Use your organization email (e.g., username@YourCompanyName.com)

Username: Do not use your full email address as your username. Use your organization-issued
username or a simple combination of your first and last name.
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https://secureaccess.wa.gov/

2. Check your email for the activation link from SAW and click the link to activate your account.

' h I SecureAccess Washington | Welcome to Securefcoess Washington

D We removed extra line breaks from this mesage

You are almost fnished, Sara .

Thank you for signing up with Secure Acoess Washangton.

Your username s shoostrom1

L 1o actrvate your acoownt, please click: hetps./ et -securesccess wa ko publc/saw) publ regConfiom, dio f3= 20002 B userid =3brostroem.

For questions or concerns about your SecureAccess Washington accownt, p wisat Wit ps e st -secureacoess, wa g oy public/sew fpubhelp, do

Thank you,
The Secure Access Washington Team

This i &0 sutcemated meiiage went by the Secursfccedd Washington CUSTOMER TEST envidanment. THIS IS ROT PRODUCTION
Login at hitpac/ et sacisacreii wa goy Il pou requing Siintands, pheass Bave ui 8 Role &1 hiipa S Tedl-ieour ssl coil wia fov publst v pubyhelp do

3. Once activated, log in to SAW.

C @ testsecureaccess wa.gov/public/saw/pub =200926useid=sbeostrom1

g apps NERRA/NOAA () Office Supplies: Off. () Offce Supplies: Ofii. [ Financial Services In. Fealth Surveys - Go.. [l EAP Washingion St § D365/eFub (@ EcologyHealth Scre.

ACCOUNT ACTIVATED!

Your account is activated and you can now log in. Please note: If you do not log In to this account at
least once every 24 months, it will be automatically efeted.
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4. Select Add a New Service

What can we help you access today?

SHOWING YOUR SERVICES FROM

EQLL OF WASHINGTON 9}

Welcome to Secure Access Washington! To start using services from agencies around Washington, click the
'Add A New Service' button above.

5. Browse a list of services by name




Find the Washington Tool for Online Rating (WATOR) and then click apply

WASHINGTON TOOL FOR ONLINE RATING (WATOR)

A tool to assist or complete the submission of a wetland rating.

You will see a registration under review pop up.

« @ @ test-secureaccess.wa.gov/myFortress/saw/myFortress/registerSeniceDispiay.do7sveid=WetiandsRatingToolB domain =ECY&umgld =DEFAULT_UMG * & »Q

REGISTRATION UNDER REVIEW

Thank you for registering with agency Department of Ecology's service
Wetlands Rating Tool (test). You will be notified by email of the approval or
rejection of your service registration.




6. Close out and wait for a confirmation email. This should not take long.

If you see pending when you access after registration, select Remove from my list. Close out of
your browser, re-enter SAW, and reselect the WATOR service. Close out before the next step.

GOOD MORNING!

What can we help you access today?
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7. Go back in to SAW to access the tool. Select Access Now to go to the select organization
screen.

GOOD MORNING!

What can we help you access today?
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Select your organization

Look for your organization’s name in the drop-down list. If it is not there, you may add it. Use
your organization’s full name then Submit. Do not add a different variation of your
organization’s name if it already occurs on the list in some form.

If you are not associated with an organization, enter your First and Last Name as the
organization name.

=—=E.FC"L‘?G.V Wetlands Rating Tool (Organization) e

A Home

Welcome: Sara Brostrom Member of: Coastal Training (pending approval)

—Define Organization

Choose existing organization t‘.u,-.:,. Training

o Coastal Training

Ecological Land Services
Provide new organization:

Ecology
Environmental Science Associates

Grefie Associates

Gretie Associates —

Herrera Environmental Consultants

Site Mag cology home  Home

King County Water d Resources Division

Version: 1.0.0.0 ntactus  Privacy |

2 _ ) Northwest Ecological Services
Accessibility opyright & Washington >

Parametrix

SCJ Alliance

The organization structure of WATOR allows for users within an organization to collaborate on
projects, and for organizations to have more control over their data when users are no longer
affiliated with them. This effectively acts like a shared filing system. If working for an agency
(e.g., Washington Department of Transportation) that wants data created and stored under
their own organization, you can create a separate username for that work. A representative
from the organization will need to request your access if you do not have an email address
affiliated with that organization, and they will need to notify us when you are no longer
affiliated with the organization. Contact us for more information before setting up a separate
account.

Wait for Ecology to approve your request to join an organization. To meet state online security
requirements, we must approve users of WATOR. Close out of the program before trying to
access it. Sign back in to access the application.



Emails
You will receive four emails in this process.

#1 acknowledges activation of your account.

SecureAccess Washington : User Registered for Service

“ W removed extra ine breaks from this message

The user identified below has just registered for agency [Departrent of Ecology] service [Wetlands Rating Tool (test)]:

o -
Mame : Sara Brostrom
Emall : brosa51@ecy. wa.gov

ey |

This is an automated Mesiape sent by the Secureloiess w.ash-ﬂgtnnc USTOMER TEST enviranment. THIS IS NOT PRODUCTION.
Login at hittps:ftest-secureaceess. wa.goy If you require assistance, please leave us a note at hitps:/ftest-secureacoess.wa. govpublic/saw/puly el p.do

#2 acknowledges approval of your access to WATOR through SAW.

Maon 4/26/2021 1:57 PM
secureaccess@cts.wa.gov

SecureAccess Washington : Access Approved

o = I

o We removed extra line breaks from this message.

Your access to SecureAccess Washington agency [Department of Ecology] service [Wetlands Rating Tool (test)] has been approved for User 1D [ -

This is an automated message sent by the SecureAccess Washington CUSTOMER TEST environment. THIS IS NOT PRODUCTION.
Lagin at https://test-secureaccess.wa.gov If you require assistance, please leave us a note at htips://test-secureaccess.wa.gov/public/saw/pub/help.do

#3 acknowledges your request to join an organization- this is the step where you must wait for
our approval before you can access WATOR. Depending on when you sign up, this process can
take up to two business days. If you don’t receive either of the emails below, please let us
know.

Wetlands Rating Tool Activity Report
- I

This email has been sent to notify you that your request to be associated with the Test Organization organization has been submitied for approval. You will be contacted once you are approved.




#4 informs you when your request to join an organization has been approved and you are now
ready to start using WATOR.

NoReply@ecy.wa.gov

Wetlands Rating Tol Activity Report
T
setlo [N

This email has been sent to notify you that you have been approved as a member of the Ecology organization. Please log back into Secure Access Washington (SAW) to continue using the Wetlands Rating Tool

Getting started

A few tips
Once you are signed in to WATOR, select the Add Project button to get started. You can add

multiple wetlands to a project.

ﬁfc.ﬂlﬁ,ﬂﬁ\‘ Wetlands Rating Tool (Project List)

™ Homa Admin Tools  Question Editor  Map Tool Text Editor

Welcome: Rmy Yahnke Member of Boology
iju:t list Filter by organizstion: Ecology
meth reodE
Project Mame Project Manager  * Drganization Date Created Date Edited Action
Ay Yahinke Ecalogy 03262020 0326/ 2021
- craireg 10 of 3 t Lt
A progect _ include archived projects




Go into your project and select Add New Wetland to start using the tools.

 ECOLOGY

M Home  Admin Tools  Question Editor

\Wielcome: Ay Yahnka member ot Egolegy

Praject Demo - Welland list

10w | ST
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Wetlands Rating Tool Demo - Wetland List s
Map Tool Text Editor

Project: Dama

Search recoide

Last Edlited By Last Edit Date

W reconds meet filter criteris

Incluchs archsmd veir lanls

When you add a new wetland, the first step is to identify the Region and Hydrogeomorphic

(HGM) class of the wetland you are rating. This step takes you to the correct mapping tools and

forms.
_“t- DEPARTMENT OF
-
ECOLOGY  Wetlands Rating Tool (Wetland) res

™M Home  Admin Tools  Question Editor Map Tool Text Editor
Welcome: Amy Yahnke Project: Demo

Wetland Details

Region: None .

MName of Wetland (or 1D #):

Date of site visit

Rated by:

Trained by Ecology:

Select the HGM:@ -
Select a known spedial characteristic:

~ HGM Classification Key

Back

|

| E {mm-dd-yyyy}
|
L]

All af the mapping tools and guestions on the form have help windows that provide instructions and
additional informatson. Just chck on the Rtle question mark icon.
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When you select Save, you will be directed to the mapping tools and form page for that
wetland.

DEPARTMENT OF

RSLECOLOGY  Wetlands Rating Tool Test1 - Details

State of Washington

M Home  Admin Tools  Question Editor  Map Tool Text Editor

Welcome: Amy Yahnke Member of: Ecology Project: ProdTest Wetland Name: Test1

Wetland Testl - Depressional Download wetland data

The Washington Tool for Online Rating (WATOR) can be used to complete an entire wetland rating by using the Wetland Mapping Tools to calculate answers and
generate figures and the Wetland Form to complete a wetland rating. The Wetland Form may alsc be used as an electronic version of the wetland rating form without
using the Wetland Mapping Tools, or the Wetland Mapping Tools can be used to generate figures without using the electrenic form. When using the Wetland Mapping
Tools to generate figures and calculate answers, start with the first tool, Define Wetland. This provides the context for all of the following tools and figures.

~ Wetland Mapping Tools

~ Wetland Form

Full Summary Condensed Summary

To edit the Wetland Details or HGM key after you have saved, go back to the Wetland List page
and select Edit in the Action column.

%o ECOLOGY  Wetlands Rating Tool AmyTest - Wetland List e«

™ Home  Admin Tools  Question Editor  Map Tool Text Editor

Wislcoma! Sy Yahnke Membser of Esalogy Project: Sy Tast
Project AmyTast - Wetland list Dooyer
Search records:
Watland Name Watland Type Last Edited By Last Edit Date Status Action
Depressional Army Yahnke 1105,/2021 Safg { Eit ,

To edit the wetland mapping tools or form after you have exited the wetland tools and form
page, go to the Wetland list page and select the wetland in the Wetland Name column.



ﬂﬁ@”—:dﬁ* Wetlands Rating Tool AmyTest - Wetland List e

M Home  Admin Tosls  Question Editer  Map Tool Text Editor

Welcomne: Ay Yahnke Mermber of: Egalogy Project: AnyTest
Project AmyTest - Wetland list Download project data

Search records

Wetland Mame Wetland Type Last Edited By Last Edit Dute Status Acticn

{ Iestd ) Depressional Amy Yahnke 11,/05/2021 Saf9 Edit

You can use the wetland rating form without using the map tools, but if you want to use both
you will need to start at the Define wetland map tool to identify the wetland unit you are

rating. The rest of the tools will load once you have defined the wetland, and selected Mark as
done and Save.

Legend  Wetland Tools  Zoom  Tools

Define wetland @

B EER

Drvaw mport Edit
Identify Wetland  Shapsfile  Wetland

@ ToolHelp v Pan - Identify

Wetland: CE02 delete

Area 1.33 acres (5,377 m2)

IMark as done m



If you do not want to use the map tools, do not use the define wetland tool and skip straight to
the wetland form:

DEPARTMEINT OF

o S . ;
R ECOLOGY  Wetlands Rating Tool Test1 - Details
M Home  Admin Tools  Question Editor  Map Tool Text Editor

Welcome Amy Yahnke tember of: Ecology Project: ProdTest vetland Mame: Test!

Wetland Testl - Depressional Download wetland data

The Washington Tool for Online Rating [WATOR) can be used to complete an entire wetland rating by using the Wetland Mapping Tools to calculate answers and
generate figures and the Wetland Form to complete a wetland rating. The ‘Wetland Form may also be used a5 an electronic version of the wetland rating form without
using the Wetland Mapping Tocls, or the Wetland Mapping Tooks can be wsed 1o generate ligures without using the elactronic form. When using the Wetland Magping
Tools 1o generate figures and calculate ardwers, stam with the first ool Define Wetland. This provides the context lor 88 of the fallowing toals snd figures.

w Welland Mapging Tools

m Conchended Summary

Within the mapping tools there are basic tool instructions under Tool Help:

Legend Wetland Tools Zoom Tools

Define wetland @

.
<D e
Fan =

Ciaw g Sdr
Mdentify Wetland  ShapeSis  Wetsnd

@ Tool Help « “JPan - Identify

+ Click on map to identify map feature
+ Mouse-down on map + drag cursor to pan magp

» Type SHIFT + mouse-down on map = drag cursor o
L00m map in

+ Type CTRL + SHIFT + mouse-down on map + drag
curser to zoom map out

= Mouse wheel-in on map to zoom map in

»  Mouse whealoul on map 2oom map oul



And there are instructions specific to the mapping tool and rating questions it addresses in the
(?) next to the tool name:

Legend  Wetand Tools  Zoom  Took Froject AmyTest
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Instructions for saving the figures from the map tools for your wetland ratings are also included
in the specific help information. You will need to make some adjustments in the Wetland Tools
tab then go to the Legend tab and take a snip or screen shot of the maps within each tool to
generate your figures for rating. Follow these steps:

1. Inthe Wetland Tools tab, use the transparency slider to make the underlying aerial
image more visible:

Lepera  wellesd Tobh  feem  Tool Progect AmeyTest et e ewaDepressionallest i
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2. Inthe Legend tab, pan the image so the wetland is located adjacent to the legend and
scale box, then take a snip of the image that includes the legend tab, scale bar, full
wetland area and any other indicators you drew for the tool, and the project, wetland,
and date information.



Legend  Wetland Tools ~ Zoom  Tools Project: AmyTest Wetland: ewaDepressionalTest_cb04 (Depressional) Date: 05/03/2022

< Add/Remove map data layers

#~ Cowardin Plant Class Items
Cowardin Classes
B Forested
B scup-snrup
Emergent (greater than 40 inches tall)
B Emergent (12 to 40 inches tail)
Il Emergent (0 to 12 inches tall)
" Aguatic bed
Bl open water

Wetland/Unmapped wetland

3. Insert the snip into your report and add an appropriate figure caption. You can add
figure names in the wetland summary from

To print the rating form results, use either the Full Summary or the Condensed Summary
button on the wetland mapping tools and form page, and the Print button on the summary
after it opens in a new tab. The condensed summary only displays the answers you selected.

~ Wetland Mapping Togls

~ Wetland Form

Full Sumemary Condensed Summarny
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Make sure that you have answered all questions completely before printing the wetland
rating. Some questions require additional information after you complete the mapping
exercises.

You can also download the wetland or project data into a geodatabase for use in GIS programs.
To use the data you must extract them from the zipped file once the file are downloaded, and
make sure the data are saved in a folder with a .gdb extension.

U ECOLOSY  Wetlands Rating Tool AmyTest - Wetland List s

M Home  Admin Tools  Question Editor  Map Tool Text Editor

Welcome Sy Yahike M ber of, Eoalogy Project: Ay Test
Project AmyTest - Wetland list -
Wetland Name Wistharsd Type Last Edited By Lagt Bdit Dute Status Bction
Depressions Amy Yshnke 11,/05,2021 Sofd

Additional notes

SAW requires that we add a time limit to the application. You will see a time out warning while
you are working in SAW. Click Extend Session to continue working. Save often to avoid losing
data.

Your Secure Access Washington session will expire in 5 minutes.
Press the extend session button for more time.

Do not leave the map tools with work unsaved- always save and close out of the map tools
before moving away from WATOR to another task. You do not have to select Mark as done in
order to save and exit a tool. If SAW times out before you save and you are not able to extend
the session, you will lose your work in that tool. When you are finished with the tool, select
Mark as done and Save. This will populate the answer in the rating form and will lock the
answer in most cases. To edit the answer, you will have to go back into the map tool and make
your edits in the map.



Provide feedback

We would like to know how accessible and intuitive the tool is for new users. We encourage
you to explore the tools, forms, and help information throughout to guide your use of WATOR
and to help answer any of your questions.

Please provide feedback on the following:
* Edits in help, tool, or form text
* Comments about navigating and using the tools and form
* Comments about clarity of instructions
* Comments about user experience
* How intuitive is the tool?
* Where can we make improvements?
* Did you experience any issues or bugs?
* What things would be helpful in a training on using WATOR?

If you see something amiss, please let us know. And, most importantly, have fun!

Send feedback to: Amy Yahnke, amy.yahnke@ecy.wa.gov



mailto:amy.yahnke@ecy.wa.gov

The fine print

To access WATOR you must click I accept in the window that pops up as seen below. Please be
aware of the full disclaimer.

A Home

Use Disclaimer:
Welcome to the Washington Tool for Online Rating (WATOR). This tool is a public service developed and maintained by the Washington State Department of Ecology
(Ecology). The use of WATOR is conditional upon your explicit acceptance of the terms and conditions set forth in this disclaimer. By dlicking "I Accept” on this disclaimer

you agree to the conditions herein.

The information contained in WATOR is for reference and general information purposes only. We endeavor to keep the information up to date and correct, but

representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability or availability with respect to the website or the
information, products, services, analysis or related graphics contained on the website. Ecology may make changes, updates, corrections and/or improvements on the

data, website content, applications and services at any time without notice.

It is incumbent upon the user of this website to understand the limitations and proper applications of the information contained in this tool. Guidance on these

limitations and proper application is
Washington, 2014 Update and annotatio

ocuments (Washington Wetland Rating Systems for Eastern and Wes
alist and any associated permit reviewers on the use of this infor

advised. We highly recommend that users of this tool complete a training course on the Washington Wetland Rating Systems 2014 Update through the C
Program

In no event shall Ecology be liable for any direct, indirect, incidental and consequential damages resulting from the omissions, error, misuse, or misinterpretation of any

data, report or product, hard copy or electronic, originated from this website. Any reliance you place on such information is therefore strictly at your own risk

Through this website you may also be able to link and obtain additional information and data services from other websites which are not under the control of Ecology.
We have no control aver the nature, content, accuracy, and availability of those sites. The inclusion of any links does not necessarily imply a recommendation or endorse

the views expressed within them.

If you have questions regarding the use of this tool please contact

Amy Yahnke

etland Ecologist

1 Aceept

Use disclaimer

Welcome to the Washington Tool for Online Rating (WATOR). This tool is a public service
developed and maintained by the Washington State Department of Ecology (Ecology). The use
of WATOR is conditional upon your explicit acceptance of the terms and conditions set forth in
this disclaimer. By clicking “l Accept” you agree to the conditions herein.

The information contained in WATOR is for reference and application of the Washington
Wetland Rating System. We endeavor to keep the information up to date and correct, but make
no representations or warranties of any kind, express or implied, about the completeness,
accuracy, reliability, suitability or availability with respect to the website or the information,
products, services, analysis or related graphics contained on the website. Ecology may make
changes, updates, corrections and/or improvements on the data, website content, applications
and services at any time without notice.

It is incumbent upon the user of this website to understand the limitations and proper
applications of the information contained in this tool. Guidance on these limitations and proper
application is contained in the website help links and associated documents (Washington
Wetland Rating Systems for Eastern and Western Washington, 2014 Update and annotations).
Consultation with the regional wetland specialist! and any associated permit reviewers on the
use of this information is advised. We highly recommend that users of this tool complete a

L https://ecology.wa.gov/Water-Shorelines/Wetlands/Tools-resources/Contacts-by-subject-region


https://ecology.wa.gov/Water-Shorelines/Wetlands/Tools-resources/Contacts-by-subject-region

training course on the Washington Wetland Rating Systems 2014 Update through the Coastal
Training Program?.

In no event shall Ecology be liable for any direct, indirect, incidental, and consequential
damages resulting from the omissions, error, misuse, or misinterpretation of any data, report or
product, hard copy or electronic, originated from this website. Any reliance you place on such
information is therefore strictly at your own risk.

Through this website you may also be able to link and obtain additional information and data
services from other websites which are not under the control of Ecology. We have no control
over the nature, content, accuracy, and availability of those sites. The inclusion of any links
does not necessarily imply a recommendation or endorse the views expressed within them.

If you have questions regarding the use of this tool, please contact:

Amy Yahnke

Senior Wetland Ecologist
amy.yahnke@ecy.wa.gov
360-688-4263

2 https://coastaltraining-wa.org/


https://coastaltraining-wa.org/
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